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Part I: Introduction 

 
Welcome to the National Resident Matching Programõs (NRMP) Registration, 
Ranking, and Results System (R3).  You are about to begin the important process 
of selecting applicants for your fellowship training program through the 
matching service administered by the NRMP.  The process is complex and 
concludes on Match Day.  It is our intent to provide you with an  accessible and 
user-friendly process. 
 
This User Guide is designed to provide detailed information about the NRMP 
and the R3 System to assist program directors in registering for the Match, 
entering rank order lists, and retrieving Match results.  
 
If you  have questions, please contact the NRMP Client and Technical Support 
Staff. 
 

Phone: 202-862-6077 
Toll -Free: 866-617-5834 

Fax: 202-828-4797 
E-mail: nrmp@aamc.org 

Web site address: http://www.nrmp.org  
  

http://www.nrmp.org/
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About the Specialties Matching Service (SMS) 

The National Resident Matching Program (NRMP) is a private, not -for -profit 
corporation established in 1952 to provide a uniform date of appointment to 
positions in graduate medical education (GME).  Five organizations sponsor the 
NRMP and nominate members to the Board of Directors: 
 

The American Board of Medical Specialties (ABMS) 
The American Hospital Association (AHA)  
The American Medical Association (AMA)  

The Association of American Medical Colleges (AAMC)  
The Council of Medical Specialty Societies (CMSS) 

 
In addition to the Main Residency Match for first - and second-year residency 
positions, the NRMP conducts matches for advanced residency and fellowship 
positions through its Specialties Matching Service (SMS). Specialty matches occur 
throughout the year and each requires its own registration process with the 
NRMP. Fellowship positions generally begin in July.  
 
Programs participat ing in the Specialties Matching Service must meet at least one 
of the following criteria:  (1) be accredited by the ACGME; or (2) be affiliated 
with an ACGME -accredited program in the primary discipline; or (3) lead to 
certification or endorsement and oversight by a board recognized by the 
American Board of Medica l Specialties.  In the past, many non-ACGME -
accredited programs have met the participation criteria by affiliating with 
programs in the core discipline, but the nature of those affiliations was not 
verified.  
 
Since September 1, 2008, the NRMP institutiona l official has been asked to attest 
to oversight responsibility for non-ACGME -accredited fellowships and to 
indicate that unaccredited programs are under the institutionõs governance or 
that an affiliation agreement exists.  This change will be implemented  when the 
NRMP IO activates the programs for match participation.  If the NRMP IO does 
not answer affirmatively, the unaccredited program(s) will not be activated 
and the IO will be asked to contact the NRMP for further guidance.   
 
The Specialties Matching Service is provided by the NRMP to organizations of 
training program directors whose entry level positions require applicants to have 
completed one or more years of graduate medical education. To qualify for 
matching services, sponsoring organizations must identify an individual to 
represent the organization in negotiating the terms of the services to be provided.  
 
 
 
 
Each specialty must annually : 
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 verify that at least 75% of the programs with available positions in a given 
year will be registered for th e match,  

 ensure that those programs actively participate by submitting a rank order 
list , and  

 have at least 75% of the available positions within the specialty registered 
with the NRMP.  

 
Organizat ions receiving matching services are expected to identify eligible 
programs and to assist the NRMP in communicating with those  programs. 
Contact the NRMP at (202) 862-6077or toll free 1-866-617-5834 if you wish to 
discuss establishing a new subspecialty match. 
 
The Schedule of Dates for each fellowship match are negotiated with sponsoring 
organizations. The NRMP reserves the right to adjust SMS schedules to 
accommodate the demand for its services. 

http://www.nrmp.org/fellow/rank_order.html
http://www.nrmp.org/fellow/rank_order.html
http://www.nrmp.org/fellow/schedule.html
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How the NRMP Process Works 

Because it provides a uniform date for decisions about residency selection for 
both applicants and residency training programs, the NRMP eliminates the 
pressure that might otherwise fall upon applicants and programs to make 
decisions before all their options are known.  The Match Participation Agreement 
contains the policies and procedures developed to accomplish this objective and 
should be reviewed carefully.  The NRMP can best accomplish its goals when 
every program involved in  the selection of applicants participates fully in the 
Match.   
 
Since January 1998, an applicant -proposing algorithm has been used in all NRMP 
matches.  Offers made to applicants by the various programs are determined by 
the applicants' preferred order lists (rank order lists).  Applicants match into the 
program listed highest on their list (s) that also ranked the applicant and that did 
not fill all available positions with applicants the program preferred as 
determined by its rank order list.  
 
There is one cardinal rule  for both programs and applicants: neither must ask 
the other prior to the Match to make a commitment as to how each will be 
ranked.   Each party may express interest in the other; however, questions as to 
how each will rank the other must be avoided and must not be solicited.  Neither 
programs nor applicants should consider t he otherõs comments about interest as 
commitments.  Candor and honesty are important for both programs and 
applicants. 

The Role of the NRMP in Medical Education 

The NRMP is not a centralized application service for graduate medical 
education programs and cannot advise applicants in selecting specialties or 
programs.  The NRMP is simply a mechanism for matching applicants to 
programs according to the preferences expressed by both in their final certified 
rank order lists.  
 
Types of Positions Offered Through the NRMP Specialty Matching Services 
(SMS)  
 

 Fellowship positions (F)  are in sub-specialty programs that begin subsequent 
to the completion of a residency training program.  
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The Application Process 

Candidates should carefully review eligibility requirements and employment 
policies when applying to fellowship programs.  For example, one consideration 
for applicants living abroad is that many pro grams require on-site interviews.   
 
Candidates must apply to the programs of their choice by requesting 
applications directly from the programs or by using the Electronic Residency 
Application Service (ERAS).  ERAS is the Electronic Residency Application 
Service administered by the AAMC to transmit via the internet residency and 
fellowship applications, personal statements, recommendation letters, MSPEs, 
transcripts, and other supporting credentials from medical schools to residency 
program directors.  Program directors review candidates' credentials and, if 
interested, invite them for interviews. Applications should be submitted to 
programs as early as possible to accommodate deadlines for supporting 
documents and interview schedules.  Do not send any program applications to 
the NRMP. 
 
Applicants are responsible for ensuring that they meet all program prerequisites 
and institutional policies regarding eligibility for appointment to a fellowship 
position prior to ranking a program through the NRMP.   
 
Applica nts, who have not completed prerequisite training in an ACGME -
accredited program in the U.S. or in a similar program in Canada accredited by 
the Royal Colleges of Physicians and Surgeons of Canada must be certified by 
the Educational Commission for Foreign  Medical Graduates (ECFMG).   
The ECFMG serves as the ERAS coordinator for graduates of international 
medical schools.  Refer to the ERAS web site at 
http:/ /www.aamc.org/audienceeras.htm  for more information.  
 
Note: Registering with ERAS does not register applicants with the NRMP, nor 
vice versa. Applicants must register with each se rvice separately.
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Communications with Applicants 

Program directors review candidates' credentials and, if interested, invite them 
for interviews.  Th e NRMP encourages frank and open discussion between 
applicants and program directors during the interview process.  Applicants and 
programs are responsible for the completeness, timeliness, and accuracy of 
information exchanged during the application proce ss. 
 
Programs have an obligation to provide applicants with a copy of the contract 
the applicant will be expected to sign if matched to the program and to inform 
them about eligibility and institutional employment requirements.  It is 
recommended that those policies be shared in writing and that the program 
obtain a written acknowledgement from each applicant.  The ranking of an 
applicant by a program or of a program by an applicant establishes a binding 
commitment between them should they be matched.  Appo intments, however, 
are dependent upon applicants meeting all eligibility and employment 
requirements in effect at the time rank order lists are submitted.  Institutional 
policies take precedence over the results of the Match. 
 
The Match Participation Agree ment does not preclude one party from expressing 
interest in the other.  It is not a violation for an applicant or a program director to 
voluntarily tell the other how one will be ranked; however, any attempt to 
request such information is a violation.  Verbal or written s tatements implying a 
commitment should not be solicited, nor should applicants be required to reveal 
the names or identities of programs to which they have or may apply .  Rank 
order lists take precedence over verbal commitments.  
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Part II: Registration 

The institutional official must first activate the institution, indicating its 
participation in the Match.  Institutions and programs should be activated 
promptly after the Match opens for registration .  
 
In most cases, a fellowship program director already has been identified by the 
NRMP, and information has been gathered from participation in a previous 
Match.  If a fellowship program director is new to the institution or if the 
institution has not participated  previously in the Match, the director must 
contact the NRMP institutional official or institution al administrator to initiate 
registration and be assigned an AAMC identification number and password.   
 

Logging In 

To use the Registration, Ranking, and Results (R3) System, Internet Explorer 6.0 
(or greater), FireFox version 3.0, or other Mozilla compatible browsers are 
required.  The System functions best on Internet Explorer version 6.0.  The R3 
System uses features such as JavaScript, Java applets, and cookies, all of which 
must remain enabled for the system to work. Either a PC or Macintosh computer 
can be used provided the computer has Internet access; however, the R3 System 
does not support the use of Safari by Mac users. If you wish to use a Mac, please 
download a free version of Firefox for Mac using this link, 
http://www.mozilla.com/en -US/firefox/all.html . 
. 
 
Fellowship program directors must log in to access the Registration, Ranking, 
and Results (R3) System. 
 
To Register for NRMP Matches: 

1. Start a web browser. 

 It is recommended that Internet Explorer 6.0 (or greater), FireFox version 3.0, 
or other Mozilla compatible browsers be used.  

2. Enter the address for the NRMP web site (http://www.nrmp.org ) into the 

location bar. 

3. Click the Register/Login  button at the top of the page. 

 

Click the Register 

Login button to 

enter the R3 

System  

http://www.mozilla.com/en-US/firefox/all.html


Fellowship Director User Guide   

Copyright© 2009 National Resident Matching Program All Rights Reserved 7 

4. Enter your AAMC ID and Password.  

 The initial password supplied to fellowship program directors can be used to 
log in to the System only the first time.  Immediately after the first login, your 
password must be changed for security reasons. 

 If you are a new program director, the NRMP institutional official will 
provide you with your AAMC ID and tempo rary password.  Should you 
need further assistance, please send an email to nrmp@aamc.org including 
your program code, the new program directorõs name, date of birth, and 
email address. 

 

5. Click SUBMIT  . 

 Clicking the Applicant Registration  link takes you to the Register for 

NRMP Matches  page.  This option is used only by applicants to the Match . 

 See the section Forgot Your Password?  to have a new random password 

sent via e-mail.  

 Clicking NRMP System Requirements  displays information about 

hardware and software requirements for using the R3 System. 

 The first time you log in for a new match you will be taken to the Update 

Email  page.  

 It is important to maintain a current email address.  This is the primary form 
of communication used by the NRMP. Our email address, nrmp@aamc.org, 
should be added to your personal contacts, address book, òSafeó, or òPeople I 
Knowó (for AOL users) list to ensure you receive our communications.  If you 
fail to do so, you could miss important reminders or other information 
essential to the Match process. 

Enter Your 

AAMC ID 

and 

password 

mailto:nrmp@aamc.org
mailto:nrmp@aamc.org
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 You must enter your primary email address twice.  

6. Click Submit to be taken to the Select Password and Security Questions 

page. 

 

 If you were assigned a temporary password because you are a new program 
director, we recommend you change your password to one of your own 
choosing. 

 If you have participated in previous matche s, you can keep the same 
password but you still must re -enter your password in the fields.  

 Enter your old password, and then enter your new password twice.  

 Note: Passwords are case sensitive. 

 Note: NRMP staff members do not have access to user passwords. 

7. Select two security questions from the dropdown list and enter your personal 
responses.  These questions must be answered if you forget your password in 
the future.  

8. Click SUBMIT . 
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Update My Profile 

The NRMP has collected information about each fellowship program director 
from participation data from previous yearsõ matches.  This information is 
associated with the directorõs AAMC ID and initial password, which are 
provided by the NRMP .  If a fellowship program director is new to the 
institution or if the institution has not participated previously in the Match, 
the director must contact the NRMP institutional official to initiate registration 
and be assigned an AAMC identification numb er and password.  
 
To View and Update Profile Information:  

1. If you have not been taken automatically to the Update Profile page, click the 

Update My Profile  option.  

 The Update Profile  page is displayed. 

 

2. Verify and update profile information where applicable. 

 The Job Title, Birth Date, Street Address, City, State, Postal Code, Country, 
Day Phone, and Primary Email are required fields and must be entered. 
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 It is important to maintain a current email address.  This is the primary form 
of communication used by the NRMP. Our email address, nrmp@aamc.org, 
should be added to your personal contacts, address book, òSafeó, or òPeople I 
Knowó (for AOL users) list to ensure you receive our communications.  If you 
fail to do so, you could miss important reminders or other information 
essential to the Match process. 

3. Click SUBMIT  to update the profile information.  

 If you want to leave the Update Profile page without saving any changes, 

click CANCEL . 

 

mailto:nrmp@aamc.org
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The Match Participation Agreement 

The Specialties Matching Service (SMS) Match Participation Agreement is a 
binding agreement  among the programs participating in the Match, the 
applicants, and the NRMP.  The policies set forth have been developed to assure 
all participants a fair and equitable rank ordering and matching process.  The 
Agreement contains the guidelines and procedures developed to accomplish that 
objective and should be reviewed carefully before beginning the match process.  
All participants are expected to be familiar with these policies.  All matches 
between hospitals/programs and applicants constitute a firm commitment 
between all involved parties to honor the results of the Match.   

Completing the Match Participation Agreement 

Upon logging  in to the R3 System for the first time , the program director  will be 
asked to agree to abide by the Terms and Conditions  as stated in the Specialties 
Matching Service  Match Participation Agreement . 
 
To Complete and Accept the NRMP Agreement: 

1. Read the Important Notice.  This introductory page highlights important 
tenets of the Agreement.  Although the entire Agreement is binding upon 
parties, certain areas may require your specific attention.   
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2. Click ôContinueõ to advance to the Match Participation Agreement. 

3. Read all parts of the Agreement carefully. 
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4. Enter your password and click the I ACCEPT button at the end of the 

agreement to signify acceptance of the Terms and Conditions .  You have entered 

into a binding agreement  when you click the I ACCEPT button.  

 If you prefer not to agree to the Terms and Conditions  at this time, click the 

CANCEL butt on.  This will exit you from the Registration, Ranking, and 

Results System.  No Fellowship Director is registered for the Match or able 
to access the R3 System without first agreeing to the Terms and Conditions  
set forth in the Agreement.  
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Reviewing the Program Options Page 

After logging in to the R3 System, the Program Options  Page is displayed.  It 
provides useful information for directors, including the programõs Status and the 
Quota.  After the Match has taken place, directors also can view the number of 
successful matches. 
 
Near the top of the page, your name, position, AAMC ID, and institution name 
and status are displayed. 

 

Below your personal information is the program information.  This section 
contains the name of the Institution, the Program Code and Name, the Director, 
the number of Reversions, if any, the Status, and the Quota. 

 

Program Coding Scheme 

The following table illustrates the conventions used in the 9 -digit program code.  
 
New NRMP Program Code Example: 1000325F0 

Example: 1000P25F0 
  Institution The 4-digit code specifying the specific institution 

Example:  1000 
ACGME Number The first three digits of the 10-digit ACGME number 

Example: 325-05-31-033 
For programs not ACGME-accredited, the first number is 
a letter that denotes the specialty 
Example: P25 is a pediatrics program 

Program Description One-letter designation of the type of program 
Example: F is a fellowship 

Program Track Typically a zero, unless there is more than one location 
or more than one track 
Example: 0 

New Program Code Example: 1000325F0 is ACGME-accredited 
Example: 1000P25F0 is not ACGME-accredited 

 
The program descriptions are outlined in the following table:  
 
F Fellowship positions are positions in a sub-specialty that begin subsequent to completing residency training. 
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Navigating in the NRMP Registration, Ranking, and Results System 

Navigating through the Registration, Ranking, and Results (R3) System can be 
accomplished by three different methodsñthe left menu toolbar, text links at the 
bottom of the screen, and, to a lesser extent, tool buttons on the browser 
toolbar. 

Using the Left Menu Bar  

The Left Menu Bar is a blue-green bar found at the left of most pages within 
the Registration, Ranking, and Results System.  Several options can be 
accessed through the Left Menu Bar.  These options are broken down by 
category and will be described in detail later in this User Guide.  
 
To Navigate Using the Left Menu Bar:  

Â Click the desired option on the Menu Bar.  

Overview of  the Menu Options  

General  

 Directory : Displays a program search window  

 Agreement : Displays the program Match Participation Agreement  

 Help : Accesses the online Help system 

 Logout : Logs out of the Registration, Ranking, and Results application 

 Contact Us: Displays information to contact NRMP, such as phone 
numbers, fax number, e-mail address, and mailing address 

 Back to My Options : Returns the user to the Program Options page 
 
My Profile  

 Update My Profile : Allows the program director to update and maintain 
personal contact information  

 Change My Password : Allows the program director to change his or her 
password 

 
Unfilled Programs   

 A d ynamic list of unfilled programs will appear at 12 noon eastern time  on 
Match Day.   

 
Update Unfilled  

 As the unfilled positions are filled, the information should be updated on -line 
by the program to the display the current number of openings.  

 
Applicant Match History  

 Program directors and institutional officials can determine the PGY -1 and 
PGY-2 match status of an applicant and learn whether an applicant has 
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requested a waiver of the match commitment and/or been involved in an 
NRMP violation investigation. (Refer to page 56 for more details). 

My Institution  

 My Institution Information : Allows the program director to view 
information about the institution .  

 
My Programs  

 Program Information : Allows program directors to edit and maintain 
program information, change quotas, add new programs, create rank order 
lists, and set reversions. 

 Rank Order List :  Allows program directors  to view or create rank order lists 
for their programs.  To work on a rank order list, select the rank order list 
option (ROL) after the desired program.  This option appears only during the 
rank order list time period.  

 
Current Match Applicants  

 Search Applicants:  Allows program directors to search for registered 
applicants by name, SSN, school, or AAMC ID. 

 
My Reports  

 Displays a list of reports, including all Match results, available to program 
directors.    
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Using the Text Links  
In addition to using the Left Menu Bar, a set of text links displayed on the bottom 
of most pages can be used for navigation.  These text links include the same set 
of choices found in the Left Menu Bar.  Pages are accessed by clicking on the 
desired opti on. 
 

 
 
To Navigate Using the Text Links:  

Â Click the link for the desired option.  

Using the Browser Toolbar  

Navigation buttons also can be found on the browserõs toolbar.  Back and 
Forward buttons are available in most Internet browser programs.  It is 
important to remember, however, that Back and Forward buttons display only 
the pages that have been viewed.  Specific Match options cannot be selected from 
the browser toolbar. 
 

 
 
To Navigate Using the Browser Toolbar: 

1. Click the Back  button to move back to the previous page. 

2. Click the Forward  button to move forward to the next page.  

 The Forward  button is available only if the Back  button already has been 

used. 

 In general, the navigation buttons within the R3 System should be used rather 
than browser buttons.


