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School Information

My School: National School of Medicine and Health Sciences - Test Match Year: 2017
School
Grad Credentials
Role: School Official Pending: 7

Main Residency Match e
=]

— . . S e e S S S e e e B e e * Required

* School Code: 100

, * Sehool Type: [ Medical School - U.S. Allopathic ]
* School Name: National School of Medicine and Health Sciences - Test
ey Users:
. * Short School Name: National School - Test
. FAIMER ID:

e School Officials (SOs) pg— s

*City: Washington

State / Province DC

* School Status: [ ACTIVE v

School Official: [Michelle Carter

School Administrator:




Note: This Adding & Maintaining School Administrators guide explains how to complete this task using
a desktop computer. The menu options are the same whether using a mobile device or desktop.

Login: w

1. Enter the Username and Password you created for s
accessing the Registration, Ranking, and Results (R3®)
system.

Applicants and Staff from Institutions, Hospitals, Programs, or Schools. If you have already created a Username and Password for a current Match, enter them here.

2. Click Login.

& Login &4 Register

Matr’, Home Page

M at Cc h H ome P ag e: My School: ﬁ‘“ School of Medicine and Health Sciences - Test Match Year: 2017

Grad Credentials
Role: School Official Pending: 7

Username: MichelleCarter

3. Your school name, role, username, Match year, and an
applicant status table display.

There are 23 Applicants from your school in this Match 7 Review Appicants
e =%
INITIAL - Not yet completed Registration 1 0 1
ACTIVE - Complete Registration, no Rank Order List 7 0 7
RANKING - Rank Order List present, Not Certified 2 0 2
CERTIFIED - Ready for the Match 10 1 1
WITHDRAWN - Was withdrawn from the Match 0 2 2
Total Number of Applicants in School 20 3 23

You have not loaded a student list for use in Student Participation Status Verification. Click this button if you  Upload Student List
would like fo do so now.

Jun Rank order list entry begins at 12:00 noon ET for all users

1"
Aug Rank Order List Deadline and deadline to withdraw from the Main Residency Match!
14 Rank order lists must be certified no later than 11:34 am. ET.

Aug Match Day! Match results released in R3® system at 1:00 p.m. ET. /
1
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United States — Registration, Ranking, and Results &R3 @) — 2017 Main Residency Maich My School l

Students and Graduates

w
. . - . IVlAI‘: # Home 3G Switct (s Options~ | 7@ School~ | & Michelle Carter~
Adding/Maintaining School Administrators: EAWHW °

Match Home Page

School

. R View Participation Status
1. There are two options to navigate to the My School
) ) ) ; My School: National School of Medicine and Health Sciences - Test ] Match Year: 2017
page to add or maintain your school administrator. — Grad Cracentials
a. Click the My School link. s e
b. Click School - My School.

2. The School Information page displays. H @Home 33 Swich Options~ | T School | & Michelle Carter -

United States — Registration, Ranking, and Results ®R3 ©) — 2017 Main Residency Maich

School Information

. . - My School: National School of Medicine and Health Sciences - Test Match Year: 2017
Adding a New School Administrator: e E—

Username: MichelleCarter

3. Click Add SA. it Schoo

* Required

* School Code: 100

* School Type: | Medical School - U.S. Allopathic v

* School Name: National School of Medicine and Health Sciences - Test

School
* Short School Name: National School - Test
FAIMER ID:
Country [ United States v

*City: Washington
State / Province DC
* School Status: [ACTIVE v

School Official: |Michelle Carter

k School Administrator: 1 — /

TS

Adding/Maintaining SAs
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Adding a New School Administrator, continued:
4. The Set School Administrator section displays.
5. Click Add a New User.

6. The Set School Administrator to New User section
replaces the Set School Administrator section.

7. Enter the school administrator’s details. To enter the
date of birth, select the birth year first from the drop-
down in the calendar tool.

8. Click:
a. Mail User Token to add the new school
administrator.
b. Cancel to return to the Edit School section.

9. The Success pop-up displays indicating you have
successfully set a new school administrator.

10. Click OK.

e The new school administrator will receive a
token email that must be redeemed to create
an account allowing access to the medical
school’s information in the R3 system.

©

[

‘Set School Administrator

Please select one of the following options to change your School Administrator

Search School and Available Users: |

Q Search

©

-

Set School Administrator to New User

Adding/Maintaining SAs
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NATIONAL RESDENT MATCHING PROGRAN®

School Information

Remove School Administrator:

My School: National School of Medicine and Health Sciences - Test Match Year: 2017
hool
Grad Credentials
Role: School Official Pending: 7
1. Click Remove SA Usename: MiteteCare

* Required

* School Code: 100

* School Type: [Wedical School - U.S. Allopathic v
* School Name: National School of Medicine and Health Sciences - Test
School
* Short School Name: National School - Test
FAIMER ID:
Country [ United States v]

*City: Washington
State / Province VDCV
* School Status: [ AGTIVE v
School Official: |Michelle Carter

School Administrator: [Samson Wendt

# Change SA

# Home G Switch Q) Options~ | & School & Michelle Carter~

 Successfully removed school administrator

School Information
2 . The S u C C es S n Ote d | Sp Iays | nd | Cat| n g yo u h ave My School: SN;;:;:al School of Medicine and Health Sciences - Test Match Year: 2017
R - Grad Credentials
successfully removed the current school administrator. _— P 1
Edit School
* Required
3. The School Administrator field is blank. .
* Sehool Type: [ Medical School - U.S. Allopathic v
* School Name: National School of Medicine and Health Sciences - Test
School
* Short School Name: National School - Test
m:::vvlt: United States v
*City: Washington
State / Province DC
* School smfjs- [ACTIVE =

Adding/Maintaining SAs
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Change School Administrator by Searching

Current R3 System Users:

1. Click Change SA.

associated with your school. Search results:
a. Also display inactive users no longer
associated with any institution.

b. Do not show the names of other institutions’

active staff.

NATIONAL RESDENT MATCHING PROGRAN®

* School Code:
* School Type:
* School Name:

* Short School Name:
FAIMER ID:

Country

*City:

State / Provin: ce

* School Status:
School Official:

School Administrator:

l 4 Change SA
+Remove SA

# Home 33 Switch () Options~ | J& Schools | Michelle Carter~

* Required

100

[Medical School - US. Allopathic v
National School of Medicine and Health Sciences - Test
School

National School - Test

United Stafes v
Washington

DC

ACTIVE v
Michelle Carter

Kemy Hahn

The Set School Administrator section displays.

Enter the last name of the school administrator to be
added and click Search to find a user currently

( ‘Set School Administrator

Piease select one of the following options to change your Sclj

Adding/Maintaining SAs
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Change School Administrator by Searching / Glckon th o' e botow o et o as Sl Adinis \

Current R3 System Users, continued:
@ e -

4. Search results dlsplay. National School of Medicine and Health Sciences - Test School swendt@mailinator.com INACTIVE

5. If the name of the individual you want to add as your | Show 20 Resuls per Poge ¥ |

school administrator is listed, click the name.

J

6. The Success pop-up displays indicating you have
successfully set a new school administrator.

School Role has been set successfully

Your School Admin has been set to Samson Wendt

7. Click OK.

institution in the R3 system: Will receive a
token email allowing them to access the
medical school’s information.

e School administrators currently affiliated
with your institution in the R3 system: Can
log in using their username and password to
access the medical school’s information.

e School administrators new to your “( )

Adding/Maintaining SAs




