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NATIONAL RESIDENT MATCHING PROGRAM®

Entering and Certifying a Program Rank Order

List

Main Residency Match and Specialties Matching Service

Users:

Institutional Officials (IOs)
Institutional Administrators (IAs)
Program Directors (PDs)
Program Coordinators (PCs)

®

The NRMP matching algorithm uses the preferences expressed in the rank order
lists submitted by applicants and program directors to place individuals into
program positions.

Guidelines for Preparing a Program Rank Order List:

» Program directors should rank only applicants whom they wish to train in their programs.

* Applicants should be ranked in preferred order, with the most preferred applicant ranked first,
according to the program'’s true preferences. Do NOT rank based on how you think the applicant

will rank the program.

« Factors to consider in determining the number of applicants to rank include the
competitiveness of the specialty, the program, and the specific applicants being ranked.

Applicants can be added to a rank order list in three ways: using NRMP or AAMC
ID, using the Find & Add Applicant function, and importing a file.

To review each method and learn how to search and certify a rank order list, click
the titles below:

1. Adding an Applicant Using NRMP or AAMC 1D

2. Adding an Applicant Using Find and Add Applicant

3. Importing Applicants from a File

4. Searching a Rank Order List

5. Certifying a Rank Order List




& Institutional officials, institutional administrators and program coordinators can
also enter rank order lists. However, program coordinators may not certify or
uncertify rank order lists.

1 Open r3.nrmp.org to access the Registration, Ranking, and Results (R3®) system.

w
I dblogin | &4 Register for Residency @4 Register for Fellowship Maich

NATIONAL RESIDENT MATGHING PROGRAN®

United States — Registration, Ranking, and Resulis ®(R3 ®)
All Retumning Users
* Required

Applicanis and Staff from Institutions, Hospitals, Programs, or Schools. If you have already created a Username and Password for a current Match, enter them here

Applicanis with login credentials from a previous Match must register for each new Match in which you plan to parficipate. Select the appropriate "Register” option to proceed.

) —
S —

1 forgot my Usemarme or Password

2 Enter your Username and Password and click Login.

& Llogin | &4 Register for Residency gy Registd

NATIONAL RESIDENT MATCHING PROGRAN®

United States — Registration, Ranking, and Resulis ®(R3 ®)

Retuming Users

Applicants and Staff from Institutions, Hospitals, Programs, or Schools. If you have already created a Usermname and Password for a current Match, enter them here.

Applicants with legin credentials from a previous Match must register for each new Match in which you plan to participate. Select the appropriate "Register” option to proceed.

*Username: I| I 0

* Password: | |

| forget my Usemame or Password

(=¥


https://r3.nrmp.org/viewLoginPage

Adding an Applicant Using NRMP or AAMC ID

3 If your institution or program participates in more than one Match, the role and
Match combinations for your account are displayed. Click on your Role &
Institution Name for the appropriate Match.

Matches & Roles

You currently have the capabilty to act in 2 role/match combinations as listed below. &)

Click on your Role & Institution or School Name link for the Match you would like to manage.

Main Residency Match RANKING

Fellowship Maiches

- | Match Status Vour Role & Institution Name

Medicine and Pediatric Specialties RESULTS Prog Director City University Medical Center Richmond




The Match Home Page displays for the Match you selected. Your institution, role,
username, and Match year display. The programs for which you are registered will
display, along with each program’s NRMP program code, status, program
director, reversions, and quota number. Match Event dates display below.

Match Home Page

City University Medical Center - Richmond. VA Match Year: |

Role: Program Director
Username: hgoodstone

You currently have 3 Active Programs in the Match. Click a Pregram Description to manage the Program,

E P Program Cade | Program Status * | Progrm Disactor | Reversions . | CumentQuota | SOAP 7
[ Internal Medicine 1208140C0 ACTIVE Hannah Goodstone (Pledged on Sep 17 ) DOR1 22 Yes ]
Internal Medicine/Research 1208140C1 ACTIVE Hannah Goodstone (Pledged on Sep 17, ) D1R0 1 Yes
Internal Medicine/Rural 1208140C2 ACTIVE Hannah Goodstone (Pledged on Sep 17. ) DO RO 12 Yes

Jan Rank order list eniry begins at 10:25 p.m_ ET for all users

s Dates for the

Ma T o e e eieng Males) Match will vary
\_Mar Match Day! Match results released in R3¥ system at 12:00 noon ET. J

Use information from the application or search the Current Match Applicant
option in R3® to identify the NRMP ID for all applicants to be ranked.

NRMP ID is the only ID that every Match-participating applicant will have and is
the preferred ID for ranking applicants. Applicants are not required to enter an
AAMC ID during registration, so they may not be found searching solely by AAMC
ID. If an applicant cannot be found using an AAMC ID, please use the Find and
Add Applicant function to search for the applicant by name, NRMP ID,
USMLE/ECFMG ID, and/or medical school.



5  Click the Program Description link.

Match Home Page

Institution: City University Medical Center - Richmond, VA Match Y
Role: Program Director
Username: hgoodsione

You currently have 3 Active Programs in the Match. Click a Program Description to manage the Program.

@M 1208140C0 ACTIVE Hannah Goodstone (Pledged on Sep 17

Internal Medicine/Research 1208140C1 ACTIVE Hannah Goodstone (Pledged on Sep 17




6  The View Program Details page displays.

NOTE: The program's status is ACTIVE. Once the rank order list contains at least
one applicant, the system changes its status to RANKING, displayed in red
because the list must be certified before it may be used in the Match. After the list
has been certified, CERTIFIED displays in green.

Click the Rank Order List tab to begin ranking.

View Program Details

Institution: City University Medical Center - Richmond, VA Match Year: [
Role: Program Director NRMP Institution Code: 1208
Username: hgoodstone ACGME Inst Code: 199501
Institution Status: ACTIVE NRMP Program Code: 1208140C0
Program Name: Intemnal Medicine ACGME Program Code: 1405555555
Program Type: Categorical SOAP Participation: Yes

[ Program Status: ACTIVE ]

Rank Order List

Status

Change Requests & Approvals




7  The Program Rank Order List screen displays.

To add an applicant, enter the applicant's NRMP ID or AAMC ID into the field at
the bottom of the screen. Not all applicants may have an AAMC ID so NRMP ID is
the recommended identifier.

The number displayed next to the ID field represents the rank that will be
assigned to the applicant. The position number can be edited and other applicants
on the list will be moved accordingly, if an applicant is inserted into the list at a
specific rank.

Click Add Applicant & Save.

Reminder: The Rank Order List Certification Deadline is Wednesday, 9:00 PMET

= You may add Applicants to the list by entering their NRMP ID or AAMC ID below, searching for them on the "Find & Add Applicants” tab, or entering multiple IDs in the "Import Applicant List" tab.
= Click, drag and drop the icons in the "Drag & Drop” column to move an Applicant's rank

« Select the red X on any Applicant record below to delete them from the list

« Do not open or edit Rank Order Lists in multiple tabs or browsers simultaneously.

B T TN TR ST
] T B e | e e = o
[ | [ osese | =

i Delete All




8 A green note displays at the top of the screen indicating your rank order list has
been saved and the program status changes to RANKING, shown in red.

United States — Registration, Ranking, and Resulls ®(R3 @) — | Main Residency Match

& Your Rank Order List has been saved.

View Program Details

Institution: City University Medical Center - Richmond. VA Match Year:
Role: Program Director NRMP Institution Code: 1208
Username: hgoodstone ACGME Inst Code: 199501
Institution Status: ACTIVE NRMP Program Code: 1208140C0
Program Name: Internal Medicine ACGME Program Code: 1405555555

Program Type: Categorical
[Pwa'm Status: RANKING ]

Program Rank Order List

Reminder: The Rank Order List Certification Deadline is Wednesday, 9:00PMET

= Vruimav add Annlirante tn tha lict lnr antarina thair KIDMD 1D Aar AAMS 1D halme caarchinn far tham an tha "Cind 2. Add Annlicante! tah Ar antarina roitinke

9 The applicant appears on the list in the entered position. To add more applicants
to the list, repeat step #7.

Program Rank Order List

Reminder: The Rank Order List Certification Deadline is Wednesday, 9:00 PMET
« You may add Applicants to the list by entering their NRIMP ID or AAMC ID below, searching for them on the "Find & Add Applicants" tab, or entering multiple 1Ds in the "Import Applicant List" tab.
+ Click, drag and drop the icons in the "Drag & Drop" column to move an Applicant's rank.

= Select the red X on any Applicant record below to delete them from the list.
« Do not open or edit Rank Order Lists in multiple tabs or browsers simultaneously.

— l:] Coppock, Cohen Michael Medical University of South Carolina College of Medicine ACTIVE N1082488 - X

I 2 ‘ ‘ Applicant NRMP 1D or AAMC 1D l Add Applicant & Save




10 The list you created displays. The Rank column identifies the preferred order for
the applicants listed.

To change the rank order of the applicants, click and hold the icon in the Drag &

Drop column and drag the applicant to the position you desire or change the rank
number in the Rank column.

Click the Save button to maintain the rank order change. Click Cancel Changes to
return the list to the last saved version.

Reminder: The Rank Order List Certification Deadline is Wednesday, 9:00 PMET

= You may add Applicants fo the list by entering their NRMP ID or AAMC ID below, searching for them on the "Find & Add Applicants” tab, or entering multiple IDs in the "Import Applicant List" tab.
« Click, drag and drop the icons in the "Drag & Drop” column to move an Applicant's rank.

« Select the red X on any Applicant record below to delete them from the list

« Do not open or edit Rank Order Lists in multiple tabs or browsers simuitaneously.

£\, You have unsaved changes! Click "Save" to maintain the curent rank order

3:?‘ 3 s g s m —
:t Morgan, Latonya Brandi Tulane University School of Medicine ACTIVE N1112186 47815422
— Coppack, Cohen Michael Medical University of South Carolina College of Medicine ACTIVE N1082488 X
— Majersky, James Nova Southeastemn University Dr Kiran C Patel College of Osteopathic ACTIVE N1031424 31224785 X
" Christopher Medicine
— l:l Comacho, Ellie Marie University of Colorado School of Medicine ACTIVE N1105308 57743321 X




11  Toremove an applicant, click the red X. You must confirm and save the change.

Click Delete All and then confirm to remove all applicants from the list. Once
deleted, the list cannot be recovered.

g:::& “ Applicant Name Medical School mm AAMC ID Remove

=] Morgan, Latonya Brandi Tulane University School of Medicine ACTIVE N1112186 47815422

— Coppock, Cohen Michael Medical University of South Carolina College of Medicine ACTIVE N1082488 - X
— - Majersky. James Nova Southeastern University Dr Kiran C Patel College of Osteopathic ACTIVE N1031424 31224785 X
— Christopher Medicine

— D Comacho, Ellie Marie University of Colorado School of Medicine ACTIVE N1105308 57743321 X

‘ 5 | ‘ Applicant NRMP ID or AAMC 1D | Add Applicant & Save

Adding an Applicant Using Find & Add Applicant

12  From the Program Rank Order List screen, click Find & Add Applicant.

Program Rank Order List

Reminder: The Rank Order List Certification Deadline is Wednesday, 9:00PMET

You may add Applicants 1o the list by entering their NRMP ID or AAMC ID below, searching for them on the "Find & Add Applicants” tab, or entering multiple IDs in the "Import Applicant List" tab.
Click, drag and drop the icons in the "Drag & Drop” column to move an Applicant's rank.

Select the red X on any Applicant record below 1o delete them from the list.

Do not open or edit Rank Order Lists in multiple tabs or browsers simultaneously.

g:lg)& “ g - mmm

Applicant

Morgan, Latonya Brandi Tulane University School of Medicine ACTIVE N1112186 47815422
— Coppock_Cohen Michael Medical University of South Carolina College of Medicine ACTIVE N1082488 - X
= Majersky. James Nova Southeastern University Dr Kiran C Patel College of Osteopathic ACTIVE N1031424 31224785 X
= Christopher Medicine
— D Comacho,_ Ellie Marie University of Colorado School of Medicine ACTIVE N1105308 57743321 X

‘ 5 | ‘ Applicant NRMP 1D or AAMC ID | Add Applicant & Save




13 The Find & Add Applicants pop-up displays. Enter available search criteria into
the appropriate fields.

« Entering search criteria in each box will limit results to those applicants who meet all entered
criteria.

« Partial data may be entered in a field. For example, entering the text “Johns” in the Last
Name field will return applicants with names such as “Johnston”; however, a last name of “John”
will not be returned.

* Using the AAMC ID may not find an applicant who did not enter an AAMC ID or who entered
it incorrectly.

Click Reset to clear the search fields.

Once search criteria are entered, click Search.

| Find & Add Applicants

NRMP ID ! |
AAMC ID | |
USMLE/ECFMG ID | |
I
I

First Name !
Last Name i

Medical School Name I

=+ Select a School

Com To

Add Selected Applicants lo ROL & Save

11



Search results display. Click the applicable name to review the information and
14 . - . !
confirm this is the applicant you wish to rank.

WIMCETECENDANY, |

First Name |

|
|
Last Name |Gra ce |
|

Medical School Name |
+ Select a School

University of ACTIVE N1074556
Kentucky College
of Medicine

Grace, University of ACTIVE
School
of Medicine and
Dentistry

1to 2 of 2 rows

15 The Applicant Details pop-up displays. Review the information and click Close
when you are done.

Find & Add Applicants

NRMP ID ‘
AAMC ID ‘
USMLE/ECFMG ID ‘

First Name ‘

Last Name |Grace

Applicant Details

Applicant Name: Grace, Beatrice
NRMP ID: N1074556
AAMCID: -
School: U Kentucky COM (135)

Match History: The applicant did not match in any NRMP matches
in the past ten years.
The applicant may be offered a position until
participation in a future match.

*

1to 2 of 2 rows |




16 Click the checkbox next to the name(s) of the applicant(s) you want to add to the
rank order list.

Click the Add Selected Applicants to ROL & Save button.

Find & Add Applicants

NRMP 1D | |
AAMC ID | ‘
USMLE/ECFMG ID | J‘
|
J

First Name |

Last Name |Gmc€
Medical School Name l

There are 2 applicants matching your query. Click any column header to sort by that column.

Grace, University of ACTIVE N1074586 - 5-507-
Beatrice Kentucky College
of Medicine:

University of ACTIVE
Scheol
of Medicine and

Dentistry

1102 of 2 rows

13



17

e e

A green note displays at the top of the screen indicating your rank order list has

been saved (not shown). The updated rank order list displays with the added
applicant in the last position on the list. The applicant rank can then be edited
using the Drag & Drop column or by changing the rank number in the Rank
column.

Reminder: The Rank Order List Certification Deadline is Wednesday,

You may add Applicants to the list by entering their NRMP ID or AAMC ID below, searching for them on the "Find & Add Applicants” tab, or entering multiple IDs in the "Import Applicant List" tab.

Click, drag and drop the icons in the "Drag & Drop” column to move an Applicant's rank.
Select the red X on any Applicant record below to delete them from the list.
Do not open or edit Rank Order Lists in multiple tabs or browsers simultaneously.

@ Find & Add Applicant

9:00 PMET

Morgan, Latonya Brandi Tulane University School of Medicine ACTIVE N1112186 47815422
— ﬁ Coppock, Cohen Michael Medical University of South Carolina College of Medicine ACTIVE N1082488 X
— Majersky. James Nova Southeastern University Dr Kiran C Patel College of Osteopathic ACTIVE N1031424 31224785 X
— P EN = = = Modiine
= D Comacho, Ellie Marie University of Colorado School of Medicine ACTIVE N1105308 57743321 X
l:l Grace, Bestrice Rosanne University of Kentucky College of Medicine ACTIVE N1074556  —

xJ

B

‘ | Applicant NRMP 1D or AAMC ID

‘ Add Applicant & Save

14



18 In addition to the ID and Name search fields, you also can enter a school name
when searching for applicants.

Click the Select a School button.

Find & Add Applicants

NRMP ID |

AAMC 1D |
USMLE/ECFMG ID |
First Name |

Last Name |

Medical School Name |

s

ot St ppcans o RO 8. S

15



19 The School Lookup section opens. Select the applicable school search criteria
using the drop-down menus.

Click Search. Search results display. Click the school name you want to add to
your search criteria.

AANMCID | |
USMLE/ECFMG ID ] i
First Name l I

I
I

Last Name ]

Medical School Name l

+ Select a School

School Lookup

Country | United States |
State / Province | Rhode Island v]

School Type [ S MD Medical School v

Cfrck on a school name below to popul'are the School Name field above. 1 records found.

_F

1to 1 of 1 rows

16



20 The school is listed in the Medical School Name field. Enter additional search
criteria, if applicable, into the ID and Name fields. To search for all registered
applicants at this school, leave the other search fields blank.

Click Search.

Find & Add Applicants

NRMP ID | |
AAMC ID | |
USMLE/ECFMG ID | |
|
|

First Name |

Last Name |

Medical School Name |Apert Med School Brown U |
+ Select a School
==s

At Sl Appcans 0L S




21

Search results display. Click the checkbox next to the name(s) of the applicant(s)
you want to add to the rank order list.

Click the Add Selected Applicants to ROL & Save button or click Cancel to return
to the Program Rank Order List Screen.

There are 142 applicants matching your query. Click any column header to sort by that column.

USMLE/ECFMG
D
Abraham, 1
O

The Warren Alpert ACTIVE
Medical School of
Brown University

Aceves, The Warren Alpert ACTIVE
O Medical School of
Brown University

Addo, The Warren Alpert ACTIVE
Medical School of
Brown University

Adkins, The Warren Alpert ACTIVE
(m)] Medical School of

Brown University

Adler, The Warren Alpert ~ ACTIVE
(m] Medical School of

Brown University

110 5 of 142 rows |

o T T

18



Importing Applicants from a file

@ In addition to entering a rank order list rank by rank, you can import a comma
delimited, text file into the R3 system to create a rank order list.

The file must contain both the applicant’s rank number and one of three
identifiers (NRMP ID, USMLE ID, or AAMC ID). The NRMP ID is the preferred
identifier for the ROL import since it is the only required identifier for
applicants in the R3 system. The applicant's rank number and one identifier
MUST be the first two elements, and each element MUST be separated by a
comma. Only one rank per line is permitted.

& If you already have begun ranking applicants, using the Import function will
delete your existing rank order list.

22 From the Program Rank Order List screen, Click Import.

Program Rank Order List

Reminder: The Rank Order List Certification Deadline is Wednesday, 9:00PMET

+ You may add Applicants to the list by entering their NRMP ID or AAMC ID below, searching for them on the "Find & Add Applicants” tab, or entering mulliple IDs in the "Import Applicant List” tab.
« Click, drag and drop the icons in the *Drag & Drop” column to move an Applicant's rank.

+ Select the red X on any Applicant record below to delete them from the list.

= Do not open or edit Rank Order Lists in multiple tabs or browsers simultaneously.

T e e e oS e -
BT
‘ 1 ‘ | Applicant NRMP 1D or AAMC 1D ‘

H Delete All




2 The Import a Text File to Create a Rank Order List pop-up displays. Review the
information. Select which identifier you are using in the rank order list file.

Import a Text File to Create a Rank Order List (ROL)

In addition to entering a rank order list rank by rank, you can import a comma delimited, text file into
the R3 system io create a rank order list.

The file must contain both the applicant's rank number and one of the three identifiers (NRMP ID,
USMLE ID, or AAMC ID). The NRMP ID is the preferred identifier for the ROL import since it is
the only required identifier for applicants in the R3 system. The applicant's rank number and
one identifier MUST be the first two elements, and each element MUST be separated by a comma.
Only one rank per line is permitted.

From ranking data created in an Excel File:

« Save the Excel file as Comma delimited type (.csv)

« Open the saved file in Notepad

« Select the identifier you are using in the file from the options below. NRMP ID is
recommended for the most comprehensive results.
Copy and paste the contents of the file from Notepad in the File Contents box. See example
below.

« Click "Upload Applicants and Save List"

All applicants you intend to rank may not be found using the import function. Applicants who
are not found may not have registered yet with the NRMP or may not have entered the identifier you
selected. Please review your imported ROL carefully and search for individual applicants who may
not have been imported in the “Find and Add Applicants” function to add them to your ROL.

Example:

1,M8123456
2,NB234567
3, NB345678
4,NB456789
5, NB567E0E

Please indicate which of the 3 identifiers you are using in the file. You can only use one of these
identifiers.

@nNrMPID O usmLEID O AAMCID

File Contents:

“ Clear Conlents Upload Applicanis & Save List




The file example in this guide began as an Excel file — then was saved as a CSV file
— then opened in Notepad.

Open the prepared file you created in Notepad. Select the applicant data, and
copy them by using Ctrl+A, then Ctrl+C on the keyboard.

Excel File saved as CSV Opened in Notepad

M cteor @om) RS O E 4 * Topar *
Fli Hisirwe - Ineita G Mg |y =
fﬁ & 2 'W File Edit View
Paste “u Copy B ‘T U .~
<¥ [or=—at Zainzar 1 F N1112186
< Llocde o 2,N1082488
2 ull - Ix~ 3,N1e31424
4,N1185388
r B B 5,N1874556
! | L N111213€ 6,N1045934
2 2 N1082£32
3 3 N103:224 7,N1083634
4 4 N1105302 8,N1869482
5 : ::31:2;: 9,N1185196
& 045!
= 2 N1083634 10,N1111132
0 & M1269732 11,N1094436
-QD 12 ::ﬁSi;H 12,N10266082
7 1 N139173e 13,N1111646
12 12 N1326502 14,N1111199
3 13 N111:2676
P 14 N111219S
%

14

27



25

Click in the File Contents field. Paste the applicant records by using Ctrl+V on the
keyboard.

The applicant data are pasted in the File Contents Field. If there are no errors with
the pasted list, click Upload Applicants & Save List.

If there are errors, click Clear Contents to remove the data or click Cancel to start
over.

All applicants you intend to rank may not be found using the import function. Applicants who
are not found may not have registerad yet with the NRMP or may not have entered the identifier you
selected. Please review your imported ROL carefully and search for individual applicants who may
not have been imperted in the "Find and Add Applicants" function to add them to your ROL.

Example:

1,Np123456
2,N8234567
3,NB345578
4 NBASETES
5, NB5E7808

Flease indicate which of the 3 identifiers you are using in the file. You can only use one of these
identifiers.

® NRMPID O usmMLEID O AAMCID
File Contents:

1,N1112186
2,N1082488
3,N1031424
4,N1105308
5,N1074556
6,N10459534
7,N1083634
8,N1069482
L 9.N1105190

Clear Contents Upload A save List

22



26 The View ROL Import File screen displays. Review the list. Only applicants with
an OK in the Message column will be imported. You may continue to import the
list and make any additional changes manually, or you can select cancel and fix
the import file and re-import.

Click Import to import the list. Click Cancel to fix the list or to re-import additional
applicants.

View ROL Iimport File

The fellowing applicants were found in the Import file. Only applicants with an "OK" in the message will be imported. You may continue 1o import this list and make additional changes manually, or you
may select Cancel to re-enter and fix the import file and perform this operation again.

[ T 1 R [ =+ R
1 N1112186 47815422 5-511-295-7 Latonya Morgan OK
2 N1082488 - 5-517-070-8 Cohen Coppock CK
3 N1031424 31224785 4-191-038-1 James Majersky oK
- N1105308 57743321 5-507-696-2 Eflie Comacho CK
5 N1074556 - 5-507-975-0 Beatrice Grace OK
6 N1045934 87452171 5-504-740-1 Emma Passariello OK
7 N1083634 - 5-526-054-1 William McElroy K
8 N1069482 91245632 5-508-252-3 Douglas Baker OK
9 N1105190 37485164 = Sadokan Razvieva 0K
10 N1111132 14690487 5-494-854-2 Kelly Rivera Escobar OK
1 N1094436 - - Joseph Peters OK
12 N1026602 98745612 - Kate Buzwell OK
13 N1111646 78849124 - Omar Mohammad OK
14 N1111199 - - - Invalid NRMPID - Appiicant Not Found

——

& All applicants you intend to rank may not be found using the import function.
Applicants who are not found may not have registered yet with the NRMP or may
not have entered the identifier you selected. Please review your imported ROL
carefully and search for individual applicants who may not have been imported in
the Find and Add Applicants function to add them to your ROL.



27

The applicants from the import file are saved to the rank order list. To change the
rank order of the applicants, click and hold the icon in the Drag & Drop column
and drag the applicant to the position you desire or change the rank number in
the Rank column.

A green note will display at the top of the screen indicating a change has been
made to the list and a yellow note provides a reminder to save the changes (not
shown).

Click either the Save button to maintain the rank order change or click Cancel
Changes.

To remove an applicant, click the red X and confirm. You must save the change
after the applicant has been removed.

Click Delete All and then confirm to remove all applicants from the list. Once
deleted, the list cannot be recovered.

EECTTTEES 0 EErTEma——
—_ e

_--

Morgan, Latonya Brandi Tulane University School of Medicine N1112188 47815422
Coppock, Cohen Michael Medical University of South Carclina College of Medicine ACTIVE N1082488 - b’
Majersky, James Nova Southeastern University Dr Kiran C Patel College of Osteopathic ACTIVE N1031424 31224785 X
Christopher Medicine

Comacho, Ellie Marie University of Colorado School of Medicine ACTIVE MN1105308 7743321 X

Grace, Beatrice Rosanne University of Kentucky College of Medicine ACTIVE N1074556 - X

iiiiiiiﬂﬂ”ﬂl
]
E

Passarello, Emma The Warren Alpert Medical School of Brown Uneversity ACTIVE N1045024 87452171 X

Virginia Commonweaith University School of Medicine ACTIVE N1082534 - X
Baker, Douglas Scoft Georgetown University School of Medicine ACTIVE N1068482 91245632 X
Rarvievs. Sadokan Tashkent Medical Academy ACTIVE N1105180 37488164 X
Rivera Escobar, Kelly Lynn Universidad Central del Caribe School of Medicine ACTIVE N1111132 14690487 X
Peters, Joseph AT Still University Kirksville College of Osteopathic Medicine ACTIVE N1004436 - X
Buzwell, Kate Presley St George’s University ACTIVE N1026802 08745812 X
Mohammad, Omar Allama Igbal Medical College ACTIVE N1111648 78840124 X

T T

24



Searching a Rank Order List

28 Click Search my List. The search field displays. Enter one of the following search
criteria:

* Applicant’s last name
* NRMP ID
* AAMC ID

Click the magnifying glass icon.

IO e

Peters

Morgan, Latonya Brandi Tulane University Schooi of Medicine M1112188 47815422
p— E Cop Cohen Michael Medical University of South Carclina College of Medicine ACTIVE N1082428 - x
— l:l Majersky, James Mova Southeastern University Dr Kiran C Pate! College of Osteopathic ACTIVE N1031424 31224785 X
Christogher Medicine
— El Comacho, Ellie Mana University of Colorado School of Medicine ACTIVE N1105308 57743321 X
— E Grace, Beatrice Resanne Uhniversity of Hentucky College of Medicing ACTIVE MN1074556 - X
Passarello, Emms The Warmen Alpert Medical School of Srown University ACTIVE M1045834 87452171 X
— Baker. Douj Scott ‘Georgetown University School of Medicine ACTIVE N1088482 91245632 X
e McElroy, William Virginia Commonweslth University School of Medicine ACTIVE M1082524 - X
— Razvieva, Sadokan Tashkent Medical Academy ACTIVE N1105180 37488164 X
Rivera Escobar, Kelly Lynn Universidad Central de! Caribe School of Medicine ACTIVE N1111132 14680487 X
_— Petars_Joseph AT Still Univarsity Kirkeville Collage of Ostecpathic Medicina ACTIVE M1004436 - X



29

The Applicant(s) found on the ROL pop-up displays. Review the information. If
the applicant is not found on the ROL by the entered search criteria, a note will
display.

Click Close to close the pop-up.

Applicant({z) found on the ROL

AT Still University Kirksville ~ ACTIVE  MN1094436 -
College of Csteopathic
Medicine

e

Certifying a Rank Order List

A rank order list must be certified to be used when the matching algorithm is
processed. When certifying a ROL, the system prompts the program director to
enter their unique user password to confirm certification.

Program coordinators can create and edit rank order lists, but they cannot certify
them and will not see the Certify List button. Use of the program director’s
username and password by the program coordinator to access the R3 system is a
breach of the Match Participation Agreement.

Institutional officials can modify and/or certify a rank order list if the program
director has registered for the Match, although institutional officials should only
do so with the approval of the program director. Rank order lists cannot be
submitted for programs if the program director has not registered and
electronically signed the Match Participation Agreement.

You cannot certify your rank order list when there are change requests in Pending
status. The institutional official must approve or deny any change request before
the rank order list can be certified.
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& A match between an applicant and program is a binding commitment, so rank and
certify a list including only those applicants deemed acceptable to train.

30 From the Program Rank Order List screen, click Certify List.

Reminder: The Rank Order List Certification Deadline is Wednesday, 9:00PMET
« You may add Applicants to the list by entering their NRMP ID or AAMC ID below, searching for them on the "Find & Add Applicants” tab, or entering multiple IDs in the "Import Applicant List" tab.
= Click, drag and drop the icons in the "Drag & Drop” column to move an Applicant's rank.

= Select the red X on any Applicant record below to delete them from the list
= Do not open or edit Rank Order Lists in multiple tabs or browsers simultaneously.

g::g & ﬂ — - “m -

— Morgan, Latonya Brandi Tulane University School of Medicine ACTIVE N1112186 47815422

— ‘Z‘ Coppock, Cohen Michasl Medical University of South Carolina College of Medicine ACTIVE N1082488 - X
— F‘ ?:N_:I:];% . James Nova Southeastem University Dr Kiran C Patel College of Osteopathic ACTIVE N1031424 31224785 X

| Eal pher Medicine

= ‘TJ Comacho, Ellie Marie Unnversity of Colorade School of Medicine ACTIVE N1105308 57743321 X
— E/ Grace, Beatrice Rosanne University of Kentucky College of Medicine ACTIVE N1074556 - X
= E‘ Passariello, Emma The Warren Alpert Medical School of Brown University ACTIVE N1045934 87452171 X
= 7_‘ Baker, Douglas Scoit Georgetown University School of Medicine ACTIVE N1069482 91245632 X
—| ‘ ] ‘ McElroy, William V Virginia Commonwealth University School of Medicine ACTIVE N1083634 - X
— o 1 Razvieva. Sadokan Tashkent Medical Academv ACTIVE N1105190 37488164 v



31 The Please Enter Your Authentication Information pop-up displays. Review the
information.

Enter your password in the Password field and click Submit.

Please Enter Your Authentication Information

‘fou have 13 applicants ranked.
The Match Participation to which affored password

states that the dmmmmmhdrwm
blishes a to offer an if a match results.
Failure to honor that cor i as d in the
NRMP's Violations Policy.

T have your rank order list included in the Maich, you must complete the
certification process by entering your password below and clicking the Submit

Password: | |
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32 The green note confirms rank order list certification.

The Program Status is CERTIFIED.

w
:mTCH B - #Home 3QSwitch QyOptions- & Hannah Goodstone~

NATIONAL RESIDENT MATCHING PROGRAM®

United States — Registration, Ranking, and Results ®(R2 @) — Main Rasidency Match

' Your Rank Order List has been saved and certified.

Program Rank Order List

Institution: City University Medical Center - Richmond. VA Match Year:
Role: Program Director NRMP Institution Code: 1203
Username: hgoodsione ACGME Inst Code: 109501
institution Status: ACTIVE NRMP Program Code: 1208140C0
Program Name: Intemal Medicine ACGME Program Code: 1405555555

Program Type: Categorical
{ Program Status: cerTIFED )

Program Rank Order List

1 Morgan, Latonya Brandi Tulane University Schaoal of Medicine ACTIVE N11121288 47815422
2 Coppock. Cohen Michael Medical University of South Carolina College of Medicine: ACTIVE N1082483 -

3 Majersky, James Christopher Nova Southeastern University Or Hiran C Patel College of Osteopathic Medicine ACTIVE N1031424 31224785
4 Comacho, Ellie Marie University of Colorado School of Medicine ACTIVE N1105308 57743321

5 Grace, Beatrice Rosanne University of Kentucky College of Medicine ACTIVE N1074556 -



33 To edit a certified rank order list, click Edit List.

Program Rank Order List

City Univessity Medical Centes - Richmand. VA Match Year: ||
Role: Program Director NRMF Institution Code: 1208
Username: hgoodstone ACGME Inst Code: 188501
Institution Status: ACTIVE NRMP Program Code: 120214000
F Name: Intemnal = ACGME Program Code: 1405555555

Program Type: Categorical
Program Status: CERTIFIED

Program Rank Order List

e T

Tulane University School of Medicine ACTIVE
2 Coppock Cohen Mchael Medical University of South Carolina College of Medicine ACTIVE
3 Majersky, James Chrisiopher Nova Southeastern University Dr Kiran G Patel College of Osteopathic Medicine ACTIVE
4 Comacho, Eliie Marie University of Colorado School of Medicine ACTVE
5 Grace, Baatrice Rosanne University of Kantucky Collage of Medicina ACTIVE
8 Passariglio, Emma The Warmen Alpert Medical Schoal of Brown University ACTIVE
g Baker, Douglas Scott Georgetown Universaty School of Medicine ACTIVE

are made and saved, the previous list is no longer available

N1112186

MN1062488

N1031424

MN1105202

N10T4556

N1045834

Ni062452

47815422

31224785

&7743321

87452171

081245632

NRMP does not retain previously saved versions of your rank order list. If changes
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34 The Please Enter Your Authentication Information pop-up displays. Review the
information.

Enter your password in the Password field and click Submit to edit your list.

Please Enter Your Authenfication Information

Reminder: The Rank Order List Certification Deadline is
Wednesday, ~ 9:00PMET

By submitfing your password below, your program status will be changed from
Certified to Ranking. After edifing, you must Certify the list again prior to the
s‘m&wwcmﬁm Deadline in order for the list to be used in the

Please enter your password and click the Submit bution to change your
program status from Certified to Ranking and edit your rank order fist

[I’asswuni: I | ]
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35 The list is returned to RANKING status. Edit the list as needed following previous
directions in this guide. Once complete, certify the list prior to the Rank Order List
Deadline.

B - #AHome IXJSwitch @QyOptions- & Hannah Goodstone-

United States — Registration. Ranking, and Results &(R3 &) — Main Residency Match

Institution: City University Medical Center - Richmond. VA Match Year:
Role: Program Director NRMP Institution Code: 1208
Username: hgoodstone ACGME Inst Code: 189501
Institution Status: ACTIVE NRMP Program Code: 1203140C0
Program Name: Intemal Medicine ACGME Program Code: 1405555555

Program Rank Order List

Reminder: The Rank Order List Certification Deadline is Wednesday, 9:00 PMET

You may add Applicants to the list by entering their NRMP 1D or AAMC 1D below. searching for them on the "Find & Add Applicants” tab, or entering multiple IDs in the "Import Applicant List” tab.
Click. drag and drop the scons in the "Drag & Drop” column to move an Applicant’s rank.

Select the red X on any Applicant record below {o delete them from the list.

Do not open or edit Rank Order Lists in muiltiple tabs or browsers simuftaneously.

Morgan, Latonya Brandi Tulane University School of Medicine ACTIVE N1112188 47815422
— Coppock, Cohen Michaal Medical University of South Carolina College of Medicine ACTIVE N1082488 - X
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