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View Program Details

Main Residency Match and = _
SpeCiaItieS MatChing My Role: Program Director ' NRMPInsmu(ionCode; 1894

Username: fifvick ACGME Inst Code: 1001

S e rVi Ce Institution Status: ACTIVE N P e

Program Name: Radiology-Diagnostic ACGME Program Code: 4201678923

:2‘ Users: o
- e Institutional Officials

(| OS) Change Requests & Approvals

e |nstitutional Program Director/Coord
Administrators (IAs) ARECAS

e Program Directors
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e Program
Coordinators (PCs)

Program Type: Advanced
Program Status: ACTIVE

Reversions

Joint A/P



Note: This Changing Quota & Program Details guide explains how to complete this task using a
desktop computer. The menu options are the same whether using a desktop or mobile device.

@ This guide explains updating program details and quota for programs that have been activated by the NRMP
institutional official.

!MATCH -
Login: R
1. Enter the Username and Password you created for

accessing the Registration, Ranking, and Results (R3®)
system.

2. Click Login. ——" s sz

Applicants and Staff from Institutions, Hospitals, Programs, or Schools. If you have already created a Username and Password for a current Match, enter them here.

& Filius Flitwick ~

Indicates match has pending tasks requiring your attention. Place your mouse over any yellow icon for more info.

Matches & Roles

Matches and Roles Page:

You currently have the capabilty to act in 2 role/match combinations as listed below. €

Ciick on your Role & Institution Name for the appropriate Match you wish to manage at this time.

3. If your institution or program participates in more than one
Match, the role and Match combinations for your account ;\
are displayed. -~ I e 1)

The yellow icon indicates Matches that have pending
tasks requiring your attention.

4. Click on your Role & Institution Name for the appropriate
Match.
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The Match Home Page displays for the Match you selected. An
example from both Matches is shown on this page.

Main Residency Match Home Page:
5. Your institution, role, username, and Match year display.

6. The programs for which you are registered will display,
along with each program’s NRMP program code, status,
director, reversions, and quota number.

7. Main Residency Match Event dates display.

EmTcH A - #Home DXQSwiich sOpfions~

INATIONAL RESOENT MATCHING PROGRAM®

United States — Registration, Ranking, and Results ®(R3 ®) — 2017 Radiology

My Institution: Secondary Test Instiution - Anytown, DC Match Year: 2017

My Role: Program Director Appointment Year: 2018

Username: fitwick

EMATC & Filius Flitwick

NATIONAL RESIDENT MATCHING PROGRAM®

# Home 3G Switch Qy Options

United States — Registration, Ranking, and Resuits ®(R3 ®) — 2017 Main Residency Match

My Institution: Secondary Test Institution - Anytown, DC Match Year: 2017
My Role: Program Director

Username: ffitwick

You currently have 1 Active Program in the Match. Click a Program Description to manage the Program.

C)
()

| SOAP - ‘

Filius Flitwick (Pledged on May 26, 2017) DO RO 4 Pending

E

Radiology-Diagnostic

189442040

\ J

ACTIVE

2017
May Rank order fist entry begins at 12:00 noon ET for all users
23
Jun Rank Order List Deadiine and deadline to withdraw from the Main Residency Match! 7
16 Rank order lists must be certified no later than 9:00 p.m. E

& Filius Flitwick ~

Fellowship Match Home Page:
5. Your institution, role, username, Match year, and
appointment year display.

You currently have 1 Active Program in the Match. Ciick a Program Description to manage the Program

6. The programs for which you are registered will display,

ACTIVE

along with each program’s NRMP code, status, director,
reversions, and quota number.

7. Fellowship Match event dates display.

22 Msr 2017 12:00 PM EDT 31 May 2017 08:00 PM EDT

© Register

© Rank 26 May 2017 12:00 PM EDT 31 May 2017 08:00 PM EDT

© Mstch Computstion 14 Jun 2017 12:00 PM EDT

© Matc

14 Dec 2017 1

© Closed 14 Dec 2017 12:00 AM EST

31 May 2017
suits 4 Jun 2017 12:00 PM ED EST
\ 18 Mar 2018 12:00 AM EDT )
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Editing a Program:

1. Click the program you wish to edit.

2. The View Program Details page displays.
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# Home G Switch )y Options~ & Filius Flitwick ~

NATIONAL RESDENT MATCHING PROGRAN®

United States — Registration, Ranking, and Results ©(R3 ®) — 2017 Main Residency Malch

Match Home Page

My Institution: Secondary Test Institution - Anytown, DC Match Year: 2017
My Role: Program Director

Username: fMitwick

You currently have 2 Active Programs in the Match. Click a Program Description to manage the Program.

T e e
Dermatology 1894080C0 ACTIVE Filius Flitwick (Pledged on May 26, 2017) DO RO 1

Radiology-Diagnostic 1894420A0 ACTIVE Filius Flitwick (Pledged on May 26, 2017) DO RO 4

Radiation Oncology 1894430A0 INITIAL Filius Flitwick (Pledged on May 26, 2017) DO RO 2

2017

Aug Rank order list entry begins at 12:00 noon ET for all users
02

# Home Q Switch )y Options~ @ Filius Flitwick ~

View Program Details

My Institution: Secondary Test Institution - Anytown, DC Match Year: 2017
My Role: Program Director NRMP Institution Code: 1894
Username: flitwick ACGME Inst Code: 1001
Institution Status: ACTIVE NRMP Program Code: 189442040
Program Name: Radiology-Diagnostic ACGME Program Code: 4201678923

Program Type: Advanced
Program Status: ACTIVE

Status

Quota

Change Requests & Approvals

Program Director/Coord

Public Contact

Reversions
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# Home 3G Switch (s Options~ & Filius Flitwick ~

St at u S : NATIONAL RESIDENT MATCHING PROGRAM®
1' CIICk the Status tab to reV|eW the prog ram’S Status My Institution: Secondary Test Institution - Anytown, DC Match Year: 2017
My Role: Program Director NRMP Institution Code: 1894
° |f the program iS in |n|t|a| Status1 |t must be Institution Status: ACTIVE NRMP Program Code: 188442040
. . . . .. Program Name: Radiology-Diagnostic ACGME Program Code: 4201678923
activated by the institutional official. Refer to the Program Type: Advanced
. . . . . Program Status: ACTIVE
Activating Institutions & Programs guide to ’
review those steps. q:. .. m )
e Refer to the Withdraw and Reinstate a Program
guide to review those steps, if necessary. o Progran sute. PG
=T
\_ v
Quota:
Program coordinators cannot change the /T m\
program quota.
2. Click the Quota tab to review the program’s initial and @
current quota. The quota is the number of positions
you want to fill in the Match. \__ _ J/

3. To change the quota, enter the new value in the
Current QUOta fleld E # Home QG Switch (s Options~ & Fillius Flitwick ~

NATIONAL RESIDENT MATCHING PROGRAM®

: [
4. Click the Set New Quota button. e ‘ o/ uccesstuly updted program auota
a. This button is only available until the Quota
Change Deadline, which is generally 2 weeks

View Program Details

befo re the Rank Order LISt Deadline. My Institution: Secondary Test Institution - Anytown, DC Match Year: 2017
My Role: Program Director NRMP itution Code: 1894

5. A confirmation note displays.
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View Program Details

Institution: Secondary Test Instituion - Anytown, DC Match Year: 2019

Change Requests & Approvals:

Role: Program Director NRMP Institution Code: 1894
1. Click the Change Requests & Approvals tab to view —— e
changes and/or required approvals that have been i S PRa e e
] Program Type: Advanced
made to the program since the Match opened for A

registration.

¢ If you are the institutional official, you have the
option to approve or deny any pending change /_
o
requests. See the Change Approvals job aid.

Pending Program Change Requests
T e i e e

Filius Flitwick Quota Change 2 3 25 Sep 2018 01:55:31 PENDING

\ No completed change requests approval have been made to this Program since the Match began

o

Program Director/Coordinator:

# Home 3C Switch (Jy Options~ & Filius Flitwick ~

2. Click the Program Director/Coord tab to view the

institutional official, program director, and program
coordinator names.

Quota

Change Requests & Approvals

Program Director/Coord

3. If you are an institutional official or institutional

administrator, you have the option of changing the rstonst o
program director. See the Adding & Maintaining *Progam Directr

Filius Fiitwick (Pledged on May 26, 2017)
Program Directors guide. P e s .
\ Set Program Coordinator )

4. If you want to add a program coordinator, click the Set
Program Coordinator button.

Julia Matthews

Public Contact v

Reversions v

Joint A/P v

e The program must be in Active status to update or
add program staff.
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Program Director/Coordinator, Continued:
Add New User

5. The Change Program Coordinator pop-up displays.

6. Click the Add a New User button.

7. Enter the program coordinator’s details. To enter the
date of birth, select the birth year first from the drop-
down in the calendar widget.

8. Click Mail User Token.

9. The Success pop-up displays indicating you have
successfully set your program coordinator.

10. Click OK.

e The new program coordinator will receive a
token email to redeem and create an R3
system account to access the program.

7-10

Change Program Coordinator

Change Program Coordinator

Set Program Coordinator to New User

* First Name

* Last Name

* Email Address

* Date of Birth |

G Q Mail User Token

Success

Your Program Coordinator has been setto Saanura Carr (Not Registered).
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Program Director/Coordinator, Continued:
Search Institution and Available Users

1. Enter the program coordinator’s name you want to add
in the Search Institution and Available Users field
and click Search.

2. Search results display.

3. If the name of the individual you want to add as your
program coordinator is listed, click the name.

8- 10

Change Program Coordinator

Please select one ” =T &
Search Institution and
+Addat 1 e J
Q Search

Change Program Coordinator

Please select one of the following options to change your Program Coordinator:
< Add a New User Search Institution and “ |

Available Users:

Click on the user's name below to set them as Program Cordinator:

There are 1 Users Matching Search Query ‘rosser’. Please use different search criteria

o
Thomas Rosser

- Seconsdary Toat Instuton e Pending
3 | 1to 10f 1 rows

| Show 20 Results per Page v
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Program Director/Coordinator, Continued:
Search Institution and Available Users

4. The Success pop-up displays indicating you have
successfully set your program coordinator.

5. Click OK.

e Program coordinators new to your institution in
R3® will receive a token email allowing them to
access the program.

e Program coordinators currently affiliated with
your institution in R3® can login using their
username and password to access the program.

Public Contact:

1. Click the Public Contact tab to view and edit the
information that appears in the Program Directory.

Fields with a * are required.

2. If you update any fields, click the Save Public Contact
Updates button.

9- 10

©

# Home QG Switch (s Options~ & Filius Flitwick ~

* Country [ United States v
Mail Stop

* Street Address Line 1 123 Main Street
Street Address Line 2
Street Address Line 3
* City / Town [Washington
* State | District Of Columbia ¥
* Zip/ Postal Code [20037

Program Contact Information

Public Phone Number 202) 400-2233
Public Fax Number
Public Email Address
Program Coordinator Email Address

Program URL

0 o/
_
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Reversions:

Reversion is the option to revert, or donate, unfilled
positions in one program to another during the
matching process.

1. Click the Reversions tab to view reversion details. A @

* Refer to the Reversions guide to review those
steps.

» Program directors can request a reversion.

* Institutional officials must review and approve all
reversions.

B - #Home X3Swich UQyOptions~ & Filius Flitwick~

NT MATCHING PROGRAN®

IONAL R
Reversions v
Initial Quota: 1 Current Quota: 3

If known, enter NRMP Program Code below to donate positions to other Programs
or click the “Find & Add Programs” button to find programs to which to donate positions.

R S

Drag & Program Description / Institution : NRMP Program ACGME Program
: e

NRMP Program Code ‘

* To learn more about reversions, go to
WWW.Nrmp.org.

Main Residency Match: Joint A/P

2. Click the Joint A/P tab to view any Joint
Advanced/Preliminary arrangement details. A Joint A/P
arrangement provides the option to link an advanced
PGY-2 program with a preliminary PGY-1 program
to create a full course of training for applicants
interested in specialties that begin in the PGY-2 year.

» Refer to the Joint A/P guide to review those steps.
* To learn more about Joint A/P, go to

www.nrmp.org.
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PROGRAN®
ct v
v

Public Conta

Reversions
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